
 



 
 

 

The CAF Tourle Foundation Fund  
Small grant application guidance 
 

WHEN APPLYING: 
 
When applying, you will be directed to our carefully selected service provider (Buzzacott) to enter 
your details. Your data will only be used for the purposes of assessing your organisation's suitability 
for this programme and to inform you of related services provided by Charities Aid Foundation 
(CAF) and our partners, where you have consented for us to do so. Please refer to the Privacy 
Policies of CAF (https://www.cafonline.org/navigation/footer/privacy) and Buzzacott 
(http://www.buzzacott.co.uk/footer/legal) for more information on how your data will be used. 

 

Questionnaire 
 
Before you are able to access the application form, you will need to complete a short questionnaire. 
The questions asked will determine whether your organisation meets the eligibility criteria for a CAF 
Tourle Foundation Fund grant.  Once you’ve successfully completed the questionnaire, the 
application form will become available for you to complete. 
 
If, for whatever reason, you are unable to successfully complete the questionnaire, you will receive 
an error message. If this happens, please review and re-attempt the questionnaire. If you are still 
unable to progress to the application, and you would like to discuss your organisation’s eligibility 
further, please get in touch using the contact details provided.  
 

Application form  
 

Data Protection and Privacy 
We take data protection and privacy very seriously. Our Privacy Notice at www.cafonline.org/privacy 
governs the way in which we collect, retain and use personal data. We shall ensure that we only 
hold personal data for as long as it is needed and that it is held securely. 
 

Applicant details 
 

Primary Contact details 
This should be the name of the person who is responsible for your project. They will be our first 
point of contact if we need to communicate with your organisation.  To avoid delay, please ensure 
that the details given are correct and that the named individual is aware of this application.  
 
Secondary Contact details 
We will use this information in the event that we are unable to get in touch with the primary contact. 
 

Organisation details 
 
Registered organisation name 
This should be the full name of your organisation as it appears on your governance documents or if 
you are a registered charity or other registered organisation this should be the name you are 
registered under. 
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In which year was your organisation established? 
Please provide us with the date of formation of your organisation. If your organisation has changed 
name or merged with another organisation, you can also tell us the initial date of formation and 
original name of your organisation. 
 
Registered address / postcode/ website / telephone 
If you are a registered charity or other registered organisation (such as a Community Interest 
Company) please provide the registered address of your organisation. If you are not a registered 
organisation, please tell us the address of your main place of business.  
 
 

Which area best describes the reach of your organisation? 
Please tell us where your organisation provides its services. 
 
Which of the following best describes the primary focus of your organisation? 
Please tell us what your organisations primary focus is. 
 
Please choose an option which best describes your organisation 
Please choose the most relevant option from the list. The options are: 
 Community Interest Company (CIC) 
 Industrial and Provident Society 
 Registered UK Charity 
 Registered with HMRC as an exempt charity (eg CASC) 
 Unregistered Club or Association 
 Other 

 
Charity registration number if applicable 
If your organisation is registered with either the Charity Commission or the Office of the Scottish 
Charity Regulator, or is one of the other two types of registered charitable organisations in the list 
above, then please insert your registration number. If you are not a registered charity, you can still 
apply to this fund, but for those successful applicants we will ask for further documentary 
information about your organisation to be provided through CAF’s Grant eligibility application. 
 
Company registration number 
If your organisation is a registered company, then please provide the company registration number 
here. 
 
Other registration  
If your organisation is any other kind of registered organisation (for example a Charitable Industrial 
and Provident Society) then please provide your registration number here. 
 
Total income for the last financial year 
Please tell us what this figure is for the last full financial year for which you were in operation. This 
should be the total income prior to any overheads or expenditure.  
If your organisation has not yet been trading for a full financial year, please indicate your estimated 
income for the current financial year. It will be helpful if you can provide further documentary 
evidence of how you have calculated this figure. 
 
Date of your last financial year end this relates to 
Please advise what the year end date is for your accounts 
 
 



 
 

 

About your project 
 
Project title 
This is not obligatory, but if you have a title for your project please tell us it here. This helps us to 
identify projects if you apply more than once. If not, then please state ‘Not Applicable’ 
 
Project description 
This is your opportunity to tell us about your project and your local community. Tell us about why 
this project is needed, what you want it to achieve and the difference it will make to your local 
community. Is this a service that is currently not being provided by any other organisation? Please 
also ensure you tell us about the reach of this project- who the community are and how far they are 
spread out. It would be beneficial to include the postal code of where this project will be delivered.    
  
Project start and end date 
Please tell us the dates that your project will start and end. These dates should be within the dates 
stipulated for the round of funding you are applying to.  You should take into consideration the time 
required by your organisation to complete and return any acceptance paperwork and for payment 
to be made.  
 
Where will your project take place? 
Please tell us where your project will be delivered- please remember that this must be delivered 
within your local community. 
 
Total Project cost 
Please state the full total project cost- this is how much your project will cost to deliver to the 
community. 
 
Amount applied for  
Please state the total amount of grant for which you are applying- this must be up to £5,000.  

 
Projects costing more than the requested grant amount 
If your total project costs are greater than the amount of grant requested, please tell us where the 
additional funds will be coming from. If funding is being received from other organisations please 
provide their details and any confirmation received from them that the funds are available. If you 
have indicated the funds are coming from your own organisation we would expect confirmation 
from your treasurer that this money will be available for use towards this project in the form of a 
supporting email or letter submitted with your application.  
 
If funding has not yet been secured, please tell us how you plan to raise the amount still needed. If 
you have already applied for other funding but have not yet heard the outcome, please provide 
details. If your application to us is successful and you are unable to provide this evidence we may 
defer your award until evidence has been received.   

Project Cost breakdown 
Please breakdown the cost of the activities that you will be delivering through your project. All 
activities need to be included within this cost breakdown. 
 
 
  



 
 

 

Impact 
 
Beneficiary Impact  
Please tell us about the impact this project will have on individuals. This will enable us to understand 
why your project is needed and the difference it will make. Is this a service that is not currently 
being delivered? 
 
Community Impact  
Please tell us about the impact this project will have on the local community. This will enable us to 
understand why your project is needed and the difference it will make. Is this a service that is not 
currently being delivered? 
 
Total people who will be reached through this project  
Please give an indication of the total amount of people you will be reaching through this project and 
the age ranges that will benefit from it.  
 
How many beneficiaries will your project directly reach? 
Please indicate how many people of the total will be reached directly- these will be individuals who 
will benefit directly through your activities/project an example of this may be 1 2 1 counselling 
sessions.  

 
How many beneficiaries will your project indirectly reach? 
Please indicate how many people of the total will be reached indirectly- these will be individuals who 
are unspecified an example may be posters being displayed on a notice board within your 
community.  

Age group 
Please give an indication of which age group your project will make a difference to. 
 
 
Contact Preferences 
 
Preferred Contact methods 
Please tell us your preferred means of contact. If you have additional communication needs and you 
are happy to share them with us then please complete the ‘Communication needs’ text box this will 
ensure that we are able to contact you using your preferred mode of communication  
 
Additional Products and services from CAF 
Please tell us whether you are interested in other products from CAF. 

 
Declaration 
 
Declaration checklist and signature 
Please ensure that you have read and selected all the relevant boxes.   

 
  



 
 

 

Next Steps 
 
Once the application has been submitted to us a system generated email will be sent confirming 
receipt of your application form.   
 
Timescales 
 
Deadline for applications:  Midnight Monday 11 November 2019 
 
Notification of grant decision:  January 2020 
 
Grant payment:   February 2020 
 
Completion of project/grant spent: January 2021 
 
 
Contacting us 
 
If you have a query about your application please get in touch: 
 
Telephone:  03000 123 334 
 
E-mail:   tourle@cafonline.org  
 
Online:  www.cafonline.org 
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