
 

 

 

 

 

 

9 March 2016 

 

Dear colleague, 

Important HMRC changes April 2016 - Partnerships and Gift Aid  

Re CAF Company Account number 10021590 

I am writing to update you about the new HMRC rules on partnership Gift Aid declarations, and how 

they will impact your partnership’s CAF Company Account.  In order to be compliant with HMRC, we 

need to change how your partnership’s Gift Aid declarations are currently processed and how we 

collect information from you.         

Summary of HMRC new rules 

The new rules from HMRC mean that, effective from 6 April 2016, when a business partnership 

makes a donation to a charity or Community Amateur Sports Club (CASC):  

1. It will be necessary for each individual partner to make their own Gift Aid declaration. 

2. Each partner’s Gift Aid declaration must contain their name and full home address and 

should be given to the charity or CASC.  

3. The amount of each partner’s share of the whole donation also needs to be specified in their 

declaration or in any supporting correspondence given to a charity or CASC. 

More information can be found within paragraph 3.10.3 on the government’s website at     

https://www.gov.uk/government/publications/charities-detailed-guidance-notes/chapter-3-gift-aid   

CAF’s role as a charity and an intermediary is to reclaim the Gift Aid on donations received in order 

to pass it on to charities. 

Why the impact of the new rules are important to CAF and your partnership 

Claiming Gift Aid on your partnership’s behalf makes your donation tax-effective and increases the 

amount charities receive. We want to work with you to ensure that the charities your partnership 

gives to continue to benefit from tax effective donations.   

What does it mean for your partnership?       

From 6 April 2016, in order to obtain tax relief under Gift aid when your partnership makes a 

donation to your CAF Company Account, we will require a separate completed Gift Aid declaration 

from each equity partner.   

• Each declaration must contain their name and full residential home address including post 

code (reference points 1 and 2 above).   



• We will no longer be able to accept a declaration when it is made by one partner on behalf 

of all the partners in your organisation.   

• Future new partners will need to sign a declaration when they join the partnership if further 

donations are made by the partnership to the CAF Company Account.    

• You will receive a copy of the new individual Gift Aid declaration form for completion in the 

following weeks. 

The amount of each partner’s share of the whole donation will also need to be detailed in 

supporting correspondence given to us (reference point 3 above). We will communicate to you 

specifically how we will collect this information in the following weeks.  

What changes are we making to ensure compliance with the new rules? 

We need to establish new administrative, technical and process changes to ensure claims for Gift Aid 

on your partnership’s donations can continue to be carried out in accordance with the new rules and 

at individual partner level. To take account of the complexity and resource required to run the new 

process, we need to introduce one-off set up fees for your partnership.    

Fees 

For establishment of the new changes, the following one-off fees and charges will apply: 

Set up fee per partner: £10 (Exc. VAT)  

Set up fee per partnership: £1000 (Exc. VAT) 

 

• The set up fee per partner will vary dependant on the number of individual partners 

completing Gift Aid declarations within the partnership.  For example, if 350 individual 

partners are confirmed to complete Gift Aid declarations, the total set up fee for partners 

will be £3,500.  

• The set up fee for the partnership is a standard fee of £1,000 which will not vary.       

• CAF will invoice for such fees and charges following confirmation of individual partner 

numbers completing Gift Aid declarations. 

• Such fees and charges are in addition to any other standard fees and charges applicable to 

your CAF Company Account. 

• All terms of Existing Agreements in respect of your CAF Company Account (including the 

current CAF Company Account Fee Schedule) remain in full force and effect. 

What do you need to do next? 

There are two immediate actions we require your partnership to complete, by 5 April 2016.   

1. Please confirm that your partnership is aware of the changes to HMRC rules by confirming 

acceptance for CAF to continue to claim Gift Aid on the donations your partnership makes, 

from the 6 April 2016, and that your partnership agrees to be invoiced for the set up fees.  

To confirm, please contact Customer Services on 03000 123630 or email  

Partnership@cafonline.org 

2. Please confirm that the person(s) listed below and their contact details are the most 

relevant in your organisation to receive and cascade updates appropriately within the 



partnership.  If the details below are not accurate, please provide the name of a nominated 

person and their contact details to Customer Services on 03000 123630 or email 

Partnership@cafonline.org  Your nominated person (if different from below) must be an 

existing named contact on your CAF Company Account and if you are unsure who they are 

please contact us.       

 

Name [relevant name inserted]    

Email [relevant email inserted]    

Telephone [relevant telephone number inserted]   

Office location [relevant company name and  full office address inserted]  

 

 

Deadline for claiming Gift Aid before 5 April 2016 

The last date you can make a donation to us through the current process, and to make sure Gift Aid 

is claimed before the new rules take effect, is 18 March 2016. 

We’re here to help 

We’ve enclosed some Frequently Asked Questions (FAQs)to support you in understanding the 

impact of these changes.  Please do take a look at these and if you have any further questions about 

the changes, contact us on 03000 123630 or email Partnership@cafonline.org.  In the meantime we 

look forward to receiving confirmation of your response on the two items requested above by no 

later than 5 April 2016.  

Thank you in advance for choosing to make your charitable giving through CAF. 

Yours sincerely 

 

 

 

Richard McCarthy 

Head of Customer Services 

Charities Aid Foundation  


